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Lux Aeterna Virtual Choir Project in Memory of Carol Buschmann 
To honor the memory of Carol Buschmann, Northwest Chorale is putting together a Virtual Choir performance 
of the “Lux Aeterna” movement from John Rutter’s “Requiem.” To participate in this Virtual Choir project, you will 
need to install a free music program called MuseScore 3 on your computer, and then open and use a file in Mus-
eScore to record your performance of the “Lux Aeterna.” 

This document will lead you through the installation of the MuseScore software and then help you to familiarize 
yourself with using it to play the file which will serve as accompaniment to a personal recording of your part.

NOTE: MuseScore 3 will run natively on Windows, Mac, and Linux computers, or on tablet computers that run 
Windows 10; it does not run on iPads or Android tablets. If you use a Chromebook running Google’s Chrome op-
erating system, it is possible to use MuseScore, but first you must set up your Chromebook to do a Linux instal-
lation. This is not for beginners, but if you feel confident in your computer skills, use the following link to access 
MuseScore’s instructions for performing this setup:

https://musescore.org/en/handbook/install-chromebook

Section 1: Installing MuseScore 3 for Windows 10 (if you are a Mac user, skip to Section 3)

Figure 1. “musescore” search results

Figure 2. MuseScore Download Page

1. Open your web 
browser (Edge, Fire-
fox, Chrome, etc.). 

2. In the Address field  
type in musescore. 
Before pressing Re-
turn, check to be sure 
the browser has not 
auto-filled a “.com” fol-
lowing the “musescore” 
you typed. When you 
are sure that only 
“musescore” is there, 
press Return. You 
should see something 
like Figure 1. 

3. Click Download  
and you will be taken 
to the Download page 
on the MuseScore 
website (Figure 2). 

4. Click the Download 
button that cor-
responds to your 
operating system 
(Windows).  
The download should 
start immediately and 
a small window will 
appear at the lower left 
of your screen when 
the app is ready to be 
installed (Figure 3).
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5. In that small window 
at the lower left, click 
“Open file”;  
this will open the 
MuseScore Installa-
tion Wizard. Follow 
the instructions to 
install MuseScore on 
your computer. At the 
end of the installation, 
MuseScore might 
automatically open 
and present its Setup 
Wizard (Figure 4). Go 
ahead and answer the 
few questions it asks 
and then Continue. But 
if this does not happen 
at this stage, you do 
not need to open the 
program.

Figure 3. Starting MuseScore Installation on Windows 10

Figure 6. Opening the Lux Aeterna File For the First Time

Figure 4. MuseScore Setup Wizard Opening Dialog Box

Section 2: Opening the “Lux Aeterna” file (Windows)

1. You will receive an 
email with the file 
“Lux_Aeterna.mscz”  
as an attachment. 
Once you have in-
stalled MuseScore 3, 
open this email, then  
click Download.  
As before, a small 
window should appear 
at the bottom left of 
your screen when the 
download is complete 
(Figure 6). 

2. In that small window  
at the bottom left of 
your screen,  
click “Open file.”  

Figure 5. Lux Aeterna E-mail Attachment
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The “Lux Aeterna” file 
should open automat-
ically in MuseScore 3, 
and look something 
like Figure 7. If your 
screen doesn’t look 
exactly like this, don’t 
worry! You are going  
to change it in Section 
3 anyway.

Figure 7. Lux Aeterna opened in MuseScore 3 for the first time (Windows)

Section 3: Installing Musescore 3 for Mac

Figure 8. “musescore” search results (Mac)

Figure 9. MuseScore Download Page (Mac)

1. Open your web 
browser (Safari, Fire-
fox, Chrome, etc.). 

2. In the Address field,  
type in musescore. 
Before pressing  
Return, check to be 
sure the browser  
has not auto-filled a 
“.com” following the  
musescore you typed. 
When you are sure 
that only musescore is 
there, press Return. 
You should see some-
thing like Figure 8. 

3. Click Download  
and you will be taken 
to the Download page 
on the MuseScore 
website (Figure 9). 

4. Click the Download 
button that corre-
sponds to your oper-
ating system (Mac); 
the download should 
start immediately and 
a window will appear 
asking what you want 
to do with the file  
(Figure 10). 
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Section 4: Opening the Lux Aeterna file (Mac)

1. You will receive an 
email with the file 
“Lux_Aeterna.mscz”  
as an attachment. 
Once you have in-
stalled MuseScore 3, 
open this email, find 
the attachment, then 
click Download.  
A dialog box  should 
appear asking what 
you want to do with  
the file (Figure 13).   

2. Since you have already 
installed Musescore, 
the default should be 
to open the file with 
MuseScore 3.  
Make sure that option 
is chosen as shown 
and click OK.  
MuseScore 3 should 
automatically open.

Figure 12. Lux Aeterna E-mail Attachment

Figure 13. Opening Lux Aeterna Dialog Box (Mac)

Note: You might get a dialog box saying that MuseScore is a program downloaded from the Internet and do 
you trust it; accept this.

Note: If this is the first time you have opened MuseScore, the Setup Wizard will run. Go ahead and answer 
the few questions that it gives you and then click Continue.

5. Choose Open with 
DiskImage Mounter  
and click OK.  
The window in  
Figure 11 will appear.

6. Drag the MuseScore 
icon in the window 
on top of the Appli-
cations icon in the 
window, as instruct-
ed. A status window 
will open telling you 
the program is being 
copied to your Applica-
tions folder. When the 
status window closes, 
MuseScore is installed, 
and you can close the 
Install window. At this 
stage, you do not need 
to open MuseScore.

Figure 10. Opening the MuseScore Installation (Mac)

Figure 11. Copying MuseScore to the Applications Folder
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Figure 15. The MuseScore 3 display

The “Lux Aeterna” file 
should open automat-
ically in MuseScore 3, 
and look something 
like Figure 14. If your 
screen doesn’t look 
exactly like this, don’t 
worry! You are going  
to change it in Section 
3 anyway.: 

Figure 14. Lux Aeterna opened in MuseScore 3 for the first time (Mac)

Section 5: Setting up the MuseScore display so you can use it to accompany your recording

You will now adjust the MuseScore display to optimize your ability to work with the “Lux Aeterna” score. All 
the screen objects you will need to manipulate in the following instructions are identified in Figure 15. (For 
purposes of simplicity, screenshots from the Windows 10 version of MuseScore will be used for the rest of 
this document; the appearance of the Mac and Windows versions are similar enough that you should hope-
fully have no problems following the instructions.)

At the top of the MuseScore display are two toolbars used to control the score and for entering notes and 
other symbols used in the score. Below, that you will see several “panes”; you will be working with these 
panes, closing some and opening others, to allow you to work with the score to accompany your recording. 
In the screenshot above, three panes are visible: Palettes, the Score Display itself (Lux Aeterna), and In-
spector. It is possible that your display will have more panes or fewer panes visible; the first thing you will be 
doing is closing all the panes except the Score display. 

Each of the panes has a close button, which is a small “x” in the upper right corner of the pane. You will use 
these to close the panes one by one. In Figure 15, there are two panes that will need to be closed.

Toolbars

Palettes 
pane

Inspector 
pane

Close button

Close button

Score Display
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1. Click the close button 
on the Palettes pane. 
The Palettes pane will 
close and the score will 
shift to the left to fill the 
screen.

2. Click the close  
button on the  
Inspector pane.  
The Inspector pane will 
close and more of the 
score will be revealed. 
 

Figure 16. The MuseScore 3 display: closing the Palettes and Inspector Panes

Figure 17. The MuseScore 3 display with all panes closed

Figure 18. The MuseScore 3 display with all panes closed

If there are any other 
panes visible on your 
display, close them as 
well. You want to see 
only the two toolbars at 
the top of the display 
with the score under-
neath, as shown in 
Figure 17. 
 
Next you will add a 
pane to the display.

3. Click on View  
to open the View menu  
and click Mixer.  

4. The View menu will 
close and the Mixer 
pane should appear 
on the right side of the 
MuseScore display, 
where the Inspector 
pane used to be.  
(Figure 19)
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5. Now click the arrow 
in the Mixer pane in-
dicated in Figure 19.  
When you do this, the 
sliding volume con-
trols for each part (the 
“faders”) will expand 
upwards to fill the 
Mixer pane, and your 
screen should now 
look something like 
Figure 20 below.  
 
You are now ready to 
play (and play with!) 
the “Lux Aeterna” file.

Figure 19. The MuseScore 3 display with Mixer pane open

Figure 20. The MuseScore 3 display with the faders expanded

Figure 21. The MuseScore 3 display while the score is playing

Section 6: Working with the Musescore controls to play the “Lux Aeterna” file
To play the “Lux Aeter-
na” file, you will need 
to become comfortable 
with using  
the Rewind button,  
the Play button,  
and  
the faders in the  
Mixer pane.

Playing the file from the 
beginning

1. Click the Play button 
on the main toolbar, as 
indicated in Figure 20. 
The background of the 
Play button will now be 
highlighted,  
and the score will start 
playing, with all the 
parts currently set to a 
preset volume level. As 
the score plays, it will 
move off the screen to 
the left, and a vertical 
blue bar will indicate 
where in the score it 
is playing. (Figure 21) 
Go ahead and listen for 
a while to hear all the 
parts. 
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Unless you have a very large screen, you will probably not be able to see all the staves on the Score Display, 
possibly including your own part. At any time, even while the score is playing, you can use your mouse or 
trackpad to move the contents of the Score Display up and down to see other staves. Just click and hold the 
mouse button anywhere in the Score Display, and then move up and down until the staff or staves you want 
to see are visible. If you are using a trackpad instead of a mouse, or a Windows 10 tablet, you can do this 
with the same finger motion you normally use to move the display up or down. When you create your own 
recording, you will want to adjust the Score Display beforehand  so that you can watch your own part while 
the music plays.

2. To stop the playback, click the Play button again. The score playback will stop where it is, and the Play 
button highlighting will be turned off. You can do this at any time to stop the score playback. Clicking the Play 
button again will cause the playback to continue from the point where you stopped it. You can use the Play 
button in this fashion to start and stop the playback as you wish. 
 
If you want to start playback from the beginning, you will use the Rewind button.

3. Click the  
Rewind button.  
The score display 
will jump immediately 
to the beginning of 
the score. This is the 
fastest way to set the 
score for playback from 
the beginning.

Figure 22. The MuseScore 3 display with the faders expanded

Playing the file from a specific measure

If you want to start the music playing from a specific measure, you can do that:

1. If the score is playing, click the Play button to stop it. The score playback will stop where it is. 

2. With the playback stopped, move the score to the left or right until the measure from which you want to 
start is visible.

3. In any staff in the score display click on the measure from which you want to start. When you click on it, 
that measure will be selected in a blue box.

4. Click the Play button again. The score playback will begin, starting at the measure you selected.

Section 7: Using the faders to adjust the volume of individual parts

When you make your personal recording for the Virtual Choir, you will use the faders in the Mixer pane to 
control the volume of the parts so that only the parts that need to play are heard. You can also use the faders 
to make it easier to rehearse your part by making your part the loudest. 

There are 8 parts set up in the “Lux Aeterna” file: five vocal parts (Voice (Soprano solo), Women (Soprano), 
Alto, Tenor,  Men (Baritone and Bass parts)) and three accompaniment parts ( Piano, Oboe, Flute). You can 
use the arrows and horizontal scroll bar below the faders to see the parts not currently visible, or on a tablet 
or with a trackpad, use the proper finger motion to move the faders to the left or right.
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The faders are used to increase and/or decrease the volume of any of the parts (to “fade” them, hence the 
name). 

Let’s practice by changing the volume level of the visible vocal parts. The Voice, Women, Alto, and Tenor 
parts should be visible, so you will work with those faders. The fader control is the grey oval at the top of the 
blue line in each part.

Figure 23. The MuseScore 3 display with the faders changed

Figure 24. The Mute button

1. Put your mouse 
pointer on the  
fader control  
in the Voice part.

2. Hold down the mouse 
button, and then use 
your mouse to move 
the fader control up to 
increase the volume, or 
down to decrease the 
volume. Now go ahead 
and play with the fader 
controls in the Women, 
Alto, and Tenor parts to 
replicate Figure 23. 

If you want to silence a part completely, you can use the Mute button within a part’s fader to do that. The 
Mute button is the red circle in the top half of a fader with an “M” on it. When the Mute button is active, the 
red button will “glow” a brighter red. Clicking the Mute button again will unmute the part and allow it to play 
again. Using the Mute buttons will be the easiest way to set the faders so that only the parts that are neces-
sary will play when you make your personal recording.

1. Click on the  
Mute button 
in the Voice part.  
The button should now 
look like it is glowing, 
and if you play the 
piece from the begin-
ning, you will not hear 
the Soprano Solo line 
in the playback.

2. Click on the Mute 
button in the Voice 
part again. The button 
should go dull, and 
now the Soprano Solo 
will once again play in 
the playback.

At this point, you should practice what you have learned. Use the fader controls to increase or decrease the 
volume on individual parts, or click the Mute button(s) to silence parts. Then use the Playback controls to 
play the piece to see how it sounds with and without certain voices. Use the Play button to start and stop the 
playback. Move about the Score Display with your mouse so you can see different staves. Try starting the 
playback from a measure in the middle of the piece, or use the Rewind button to start from the beginning. 
When you are comfortable with using MuseScore, you are ready to make your personal recording.
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Section 8: Setting the faders for making your personal recording

To prepare for making your personal recording, you will want to practice singing the “Lux Aeterna” with all the 
vocal and instrumental parts playing. This will allow you to become comfortable with what the piece should 
sound like in its entirety. But when you actually make your personal recording, you will only want a few of 
the parts playing along with you. This section will lead you through setting the faders correctly to accompany 
your personal recording.

When you record, the only parts that should be playing are your specific part (Soprano (Women), Alto, Tenor, 
or Bass (Men)) and the three accompaniment parts (Piano, Oboe, Flute). Having the accompaniment parts 
audible in every personal recording will facilitate mixing all the recordings together, as the common accompa-
niment can be aligned, which in turn aligns the voices in all the combined recordings.

To set the parts when you are ready to record, do the following:

1. Click the Mute button 
in the fader of each 
vocal part except 
your own.  
Don’t mute the ac-
companiment parts! 
When you are done, 
only the Mute button in 
your part and the three 
accompaniment parts 
should not be glowing.  
For example, if you 
are a Soprano, you will 
click the Mute button 
on the Voice, Alto, Ten-
or, and Men faders, but 
not the Women fader. 
The faders should then 
look something like 
Figure 25.  
 
(Figures 26-29 show, 
for each vocal part, the 
final Mute button set-
tings for ALL the faders 
that you will use  
for recording.)

2. Play the piece 
through to be sure 
you can hear your part 
and the three accom-
paniment parts (Piano, 
Oboe, Flute). 

3. Practice a few times 
with just this ac-
companiment so you 
become comfortable 
before making the 
actual recording.

Figure 25. Setting the faders for personal recording (Soprano as an example)

Figure 26. Faders set for Soprano recording

Figure 26. Faders set for Tenor recording

Figure 26. Faders set for Alto recording

Figure 26. Faders set for Bass recording
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Section 9: Making your personal recording

Virtual Choir Project Timeline

To participate in the “Lux Aeterna” Virtual Choir, you will need to perform the following steps in the order 
specified:

1. Mid-December 2020: install MuseScore 3 on your computer, according to these instructions.

2. Late December 2020: download the “Lux Aeterna” file sent to you in email and learn to use MuseScore to 
play back the file.

3. January 2021: rehearse your part until you are comfortable with singing along with the “Lux Aeterna” file. 
Use the entire month to do this; the “Lux Aeterna” file contains tempo changes, fermatas, and other per-
formance cues that you need to be completely familiar with in order to make a good personal recording.

4. January 2021: find a voice recorder and become comfortable with recording your voice and saving files. 
This recorder could be on your phone or on your computer. We recommend a phone-based recorder be-
cause it will be the most straightforward way to make a personal recording that includes both your voice 
and the accompaniment tracks in the “Lux Aeterna” file. If you do choose to use a computer-based 
recorder, make certain you know how to record so that both your voice and the accompaniment 
can be heard in the final recording you make.

5. Early February 2021: make your personal recording.

6. February 14, 2021: final deadline for submitting your personal recording. 

Practice first!

Please listen to the “Lux Aeterna” file and practice all the way through at least 10 times before attempting to 
make your personal recording. You may need to adjust the Score Display so that you can follow your part as 
the score plays, so be sure you can see your part and follow along before you begin to rehearse. 

As suggested previously, first rehearse with all the voices active. Then follow the instructions in the Setting 
the faders for making your personal recording section, and rehearse some more with just that accompa-
niment until you are comfortable that you can sing along with the playback. 

Recording

To record, you will need to have a voice recorder on your smart phone or tablet, or on your personal com-
puter. If you already have one, you’re all set, but if not, voice recorders are generally free in the app stores. 
Some phones have voice recorders installed as a default app; iPhones, for example, have an app called 
Voice Memos that can be used for this purpose. Whichever app you choose to use, be sure that you can 
record in an MP3 or MP4 format (the iPhone Voice Memos app, for example, saves to MP4 format as its 
default). Once you have a recording app, familiarize yourself with it, and then make some test recordings of 
yourself to determine how to achieve the best results. For example, you might want to test to see how far 
from your mouth to hold the phone to get the clearest recording of your voice.

NOTE: We recommend a phone-based recorder because it will be the most straightforward way to make a 
personal recording that includes both your voice and the accompaniment tracks in the “Lux Aeterna” file. If 
you do choose to use a computer-based recorder, make certain you know how to record so that both your 
voice and the accompaniment can be heard in the final recording you make.

When you are confident that you can make a good recording, it is time to work with the “Lux Aeterna” file and 
the voice recorder.

1. Refer to Section 8 on page 10, Setting the faders for making your personal recording, and follow 
those instructions so that only your vocal part and the three accompaniment parts will play. Refer to Fig-
ures 26-29 and be sure your Mute button settings match the Figure for your vocal part. 
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2. Do a test playback to make sure only those four parts are playing.

3. If you need to, adjust the Score Display so you can follow your vocal part when the playback plays.

4. Start your voice recorder.

5. Click the Play button in MuseScore and then make a complete recording of you singing along with 
the “Lux Aeterna” accompaniment.

6. When the recording is done, stop your voice recorder.

7. Play back the recording you just made. 

You should be able to hear your voice clearly, as well as the Piano, Oboe, and Flute parts behind you; your 
voice should be the strongest sound, though. It’s okay if you can subtly hear the “ahhh” tone of your vocal 
part playing in the “Lux Aeterna” file, but you do not want it to be very noticeable. If any of the computer parts 
sound too loud to you, use the fader controls to lower the volume on the part or parts that sound too loud. 
Once you make adjustments, make another recording following the instructions above. Do this until you like 
the balance you hear of your voice with the accompaniment; just be sure that the Piano, Oboe, and Flute 
voices can be heard. When all the settings are to your satisfaction, make your recording for submission.

Making your final recording and submitting the audio file

1. Start your voice recorder.

2. Click the Play button in MuseScore and then make a complete recording of you singing along with 
the “Lux Aeterna” accompaniment.

3. When the recording is done, stop your voice recorder.

4. Play back the recording you just made.  
 
If the recording is beneath your standard, please re-record it until you get a recording that pleases you. 
You be the judge. Again, make sure that in the recording you submit, your voice dominates and the com-
puter accompaniment is heard, but in the background.

5. Save the file. 
 
When you have a recording you want to submit, save the file using the following format: 
 
PartName.mpX 
 
“Part” will be your vocal part (Soprano, Alto, Tenor, Bass), “Name” will be your last name, and the “.mpX” 
extension will be the file format your voice recorder saves in (.mp3 or .mp4).  
 
For example, a Bass recording in MP4 format submitted by Lynn Hall would be named: 
 
BassHall.mp4 
 
NOTE: Do not save your file with the actual name PartName.mpX. The filename must include your 
vocal part, last name, and an extension of either .mp3 or .mp4.

6. Send the audio file via email to llarhall@comcast.net 
 

Thank you for taking part in this Virtual Choir project. Once all the recordings are submitted, they will be com-
bined into a single recording which will then be posted on the Northwest Chorale website. You will receive an 
email when the completed recording is available.


